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Create a workspace you love



Creating your own home

workspace can be one of the best

things you do for your productivity,

your happiness, and your sanity.

Whether you have your own

dedicated room or a small nook in

the living room, you can create an

area that helps you set boundaries,

avoid distractions, and which

becomes a sanctuary. Create a

space that makes you want to show

up for work.
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"When we make our art a practice, when we make our workspace sacred and enter it daily with
respect and high intention, then we elevate our actions (even if they're taking place within the profane

arena of commerce) beyond ego and above gimme-gimme ambition. "
 

- Steven Pressfield

This short guide will give you ideas and inspiration to help you create a home
workspace that feels good and helps you do your best work.

 
The beauty of working at home is being able to set up a work area that is

personal, customised, and comfortable. We will look at key considerations for a
healthy and happy work environment, as well as a simple step-by-step process to

help you design your ideal home office or work zone.
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Create a workspace you love



Own It

Own the space you have and make the most of

under used areas.

• Under the stairs space is easy to transform into a

work zone with a built in desk and shelving.

• Adding a fixed desk and shelving to a spare

alcove in a living or dining room can turn this

space into a practical work area.

• A spacious hallway, if not always in use, can

become a workspace. A console table can make a

small but useful desk for a laptop and a few

essentials.

• Kitchen bench tops can be a smart way to use

space if you’re happy to work in a busier, central

part of the home.
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Where are you going to create your space?

If you don't have a room dedicated for your own
office, there are lots of ways you can make the
most of other areas in your home. 

The only place not recommended is the bedroom so
this is reserved for sleep and only associated with
rest.

If you are wanting to create a small nook out of an
existing space, think: Own it, Zone it, or Move it.
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Zone It

If you're making a workspace in a living space

then zoning your area is a good way to define

your work station and put in visible boundaries

that can also help you create mental boundaries to

separate work and home life.

Using rugs, wall paint, paper, or murals can create

a sense of separation from the rest of the room.

Physical dividers such as bookcases and screens also

serve this purpose.

Move It

If you don't have a dedicated work area or office,

you may find you are working from a kitchen or

dining table, or a shared desk in a spare bedroom.

When your desk area has multiple uses, having a

portable office is a practical way to keep your

work contained and easy to pack away and move.

A laptop bag or rucksack, or a solid box or caddy

can be used to hold your laptop, notebooks,

stationery and a few other essentials and help to

keep you organised.

Not only is a portable office practical, it is also a

great way to ensure you minimise clutter and you

can literally put a lid on it at the end of the

working day!

"I like to come into my workspace and feel its a
living environment and not frozen, which is why
I often change or add to the pictures on the wall."

- Sadie Jones
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While a perfectly 'instagrammable' home office

might be desirable, ensuring your home work area

is a healthy place to be is vital for your wellbeing

and productivity, especially when you consider

how long you spend there.

Some of the main considerations:

- Natural daylight

- Good air flow and ventilation

- Ergonomics

- Space to move and work comfortably

One of the ways you can improve your work

environment is by adding plants to the space.

Many house plants help purify the air in the room

by removing toxins and pollutants and increasing

oxygen levels. The colour green is also known to

be soothing, while being connected with nature

has a positive impact on our mental state.
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Health & Happiness
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Not all desks and chairs are made equal. Look at
ergonomic and durable styles. Apart from your
computer or laptop, other equipment and factors to
think about:

- Second monitor
- Laptop stand
- Microphone or headset
- Fast, reliable wifi
- Security and backup of data and files
- Good lighting to prevent headaches

Equipment



Creating
S.P.A.C.E.

The S.P.A.C.E. formula will help you

create your own productive workspace. It

is designed to help you when you are

struggling with your current set up or

need to get started with an area you have

designated to work in.

S is for Sort
Clear it out. Declutter.

A productive space starts as an organised space

and this means making sure it is clear of debris,

clutter, and items that could distract you.

Tidy away items that you don't need often and

get rid of or recycle items that just overwhelm you

or the space.

If you are working in a shared living space, this is

where you ensure only your work items are in

your work area. Remove all unnecessary objects

and household clutter that could confuse the use of

the space. It tells your brain you are there to work.

"I like to ensure that I have music and art all around me. My
personal favorite is old maps. What I love about old maps is that
they are both beautiful and imperfect… Yet, despite the
incompleteness of these early cartographers, so much was learned
of the world. So much done and accomplished. Therefore, these
maps, or art pieces, serve as something to inspire both humility
and achievement. This simple environmental factor helps my
productivity and the overall quality of my work."

- Evan Thomsen

The sorting stage is also the storage stage!

All work areas need an amount of storage,

particularly if you are in a shared space and need

to shut work away. Drawers, shelving units, and

cupboards are obvious solutions to tidy away office

items.

You can create stylish storage and save space with

different wall fittings, peg boards, wire racks, and

pockets. 

You need storage to be practical but also think

about unique options such as suitcases, trunks,

baskets, and lockers.
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Create
S.P.A.C.E.

Make decisions. Set intentions.

Have a clear plan in your mind about how you

want to feel when you get to work. 

Have a vision of how you see yourself and your

environment. Often, how we feel is linked to the

space around us. When planning, consider your

senses: sight, sound, smell.

5 things to think about:

• When you do your best work

• What colours inspire you

• What quotes or images inspire you

• Which books motivate you

• How you respond to certain smells and fragrance

These answers might inform whether you have a

particular candle on your desk, books in your line

of sight, or prints on the wall.

They might mean you add more colour on the

walls or better lighting if you're a night owl.

P is for plan

With a little self-awareness, you can get to know

the kinds of things which aid your processes and

will make you feel good in your workspace.

This stage is very much about your intention for

how you want your work area to serve you and

how you want to show up each day.
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Create
S.P.A.C.E.

Desk zoning is a good way to arrange your work

items so you have daily objects close at hand, items

you use occasionally in near by drawers or shelves,

and items you rarely use tidied away on top

shelves or cupboards.

Creating a small relaxing area near your

workspace is becoming popular so also think about

where you might position a reading chair or side

table.

Another space to think about is a little breakout

space in a different part of your home so that you

can vary your surroundings from time to time for

different tasks such as reading or research.

Once you have your work area defined, it is time

to arrange your furniture as you want it.

This is not just about decorating shelves, but

thinking carefully about where you place objects. If

you are interested in Feng Shui, this is where those

principles will come into play.

The main item in an office is usually the desk and

its position will often dictate where other things go.

If you have space, look at whether you want your

desk facing the wall or out into the room. Look at

where you get the most natural light, the views

you want (or don't), and practically, where you

have sockets for electric cables.

A is for arrange
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Inject personality. Make it yours.

One of the advantages of working at home is being

able to customise your workspace. No strip lighting

or fire exit signs, a place for you that can reflect

your true self.

Customising your space is a balance between

showing your personality so that you love the

space and keeping it functional and productive.

Find what works best for you. Do too many

pictures of or by your children distract you from

your work or make you feel less professional, or do

they help motivate you and remind you of your

'why'?

As interests, preferences, and trends change over

time, you can add more individual touches using

temporary features such as soft furnishings to add

colour, fun artwork or decals on the walls, which

can be changed, and accessories such as lamps,

plants, and stationery.

Create
S.P.A.C.E.

C is for Customise

It's a time to have fun and create the space you
really want to be in. 

When the main items of furniture are in position,
you can play around with things such as
photographs, maps, candles, and lighting.

Customisation is not just about the physical items.
Customising your home work environment can
include things such as music, and the boundaries you
put in place.

There are lots of themes and styles you can adopt:
from bright, bold, and colourful to light and airy,
traditional and wooden, eclectic, or simplistic, Scandi-
inspired designs.

Take a look at the following inspiration...
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Inspiration

Create
S.P.A.C.E.
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Create
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E is for...
Ergonomics, Evaluate, Enjoy!

A very important area that shouldn't be neglected

when setting up your home workspace is

ergonomics. 

Ergonomics is about keeping you comfortable and

safe when you work, using specific items or

adapting your current set up to fit your body and

keep you in correct alignment.

Some products we recommend investing in:

- Ergonomic adjustable chair

- Sit-stand desk or platform

- Laptop stand

- Foot rest

Evaluate your workspace regularly. Is it still

serving you in the best way? Check the

adjustments and alignment of your chair, monitor

and desk heights so that you maintain a good

posture. 

Also evaluate whether you are still enjoying the

space. What could you change? Sometimes altering

the angle or position of your desk can make a big

difference and make it feel like a new room!

Experiment with different colours, prints, smells,

and plants.

Finally, it's your space. However compact or busy

it gets, enjoy it. Design your own sanctuary, a mini

homeworking haven that allows you to do your

best work.
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